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TAB ¥
INSTRUCTOR HOURS Rmmmn FOR TESTING

Vexizun and Mintmim Rumber of Tastruoter Hours Required Weekly for
D Testing in Typewriting and $hurthand, Adminiatmd by Olerdeal

Inﬁmtian Tmining; '
Mindmm Houre Maximun Hours
Por Week Per Wesk:

Préliminary Proparation snd Testing Time 5 v
(Admindstration of teste in Showthand » o

and Tymitiag)

Cheaking, Varifyiug, and Reaord&ng Teats 1 9

(After proliminary grading hy IAS N ——
assigness) . 6 16

sahem:lngpmbhm of UP/IAS require a minimm of two sots of
testa par wook, each sat coverdng shorthend amd typewriting. The
maximm enacuntared to date has been three sets of tests, -

Verification times requires a.is the miaim onatiglf hour of an
instructor's tims for each set of tests or ane huwur per week, At the
neximm, one-half to three-fourths of an hour from each of the five
menmbers of the Olerdieal Induction staff are reguived, astima'bad a‘t‘.
thres hours In total, for each of the three sate of tests. Mucimm
verification t4me wﬁl therefore rumn ebout nine instrustor hours m
waak, end perhaps a little over, ‘rha avamge will finetuate betwean

8ix and sixteen hours.

Avorage Numbey of Instruotuor Haura Requ.tmd for Meeuﬁhnthly Skﬂl
Taesting in Typswriting and Shorthand for On.Duty Bmployees, Admindstered
by Olerdeal Refresher Training:

Hours per Mouth
Proliminary Foopsration and Testing Time 5
(Admintstretion of tests in Shorthand and .
Typewrdting)
Chscking, Varifying, and Recoxding Tests ~ 5
(411 performed by Imtmctam) ' ""'i';‘;"

Fumbers to be tested are more nearly steady from menth to month
than in Induction '.I‘rainiug; henae there will be little variation from

this average.
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